SATBEPO>XEHO
PO3NOPALKEHHAM
TUCMEHNLbKOT paiOHHOT
Aep>XaBHOT agMiHicTpauil
Big 31.03.2017 poky 3a Ne 184

TEXHOJIOINYHA KAPTKA
afAMIHICTPaTMBHOI MOCNYrKX 3 Aep>KaBHOT peecTpauil pilleHHs
NpPO MPUMUHEHHA KOPUAUYHOT 0C0OK (KPIM rpoMajCbKOro (popmMyBaHHA)

TucmeHnLbKa paioHHa gep)xaBHa agMiHicTpauis

Etann onpautoBaHHs 3adBM  npo Bignosiga-
HafaHHA aAMIHICTPaTUBHOI NibHa 0coba
nocnyru

1 Mpwitom 3a ONUCOM LOKYMEHTIB, AAMiHicTpaTop
AKI NofaHi Ans fep>kaBHOT

peecTpauil NPUNUHEHHS i3NYHOI-

0C06Y 3a Ti piLUeHHSAM

2. Bugava (HagcvnaHHA nowTtoBuM  AaMiHicTpaTop
BiZANpPaB/eHHAM) 3asBHUKY

NPUMIPHUKaA onucy, 3a SKUM

NPUIAMaOTLCA LOKYMEHTHU, WO

noJaroTbCa ANa Aep>KaBHoOI

peecTpayii NPUNNUHEHHS (Di3NYHOT-

0c0o6Y 3a Ti piLleHHsM

3. BUrotoBneHHsa eneKTpoHHUX AMiHicTpaTop
Konili nofiaHnx 3asiBHUKOM

[AOKYMEHTIB, WO A01y4atoTbCs 40

3asBW, 3apEECTPOBaHOI Y E4MHOMY

[eP>XXaBHOMY PEECTpI, LWIAXOM TX

CKaHyBaHHS

4. MNepenaya 3a 4ONOMOror AaMmiHicTpaTop
nporpamMHmX 3acobiB BefeHHS

€0MHOT0 [1ep>KaBHOr0 peecTpy

3a8BU Ta eIEKTPOHHWX KOriil

[OKYMEHTIB, 3apeECTPOBaHUX Y

€0MHOMY [lep>XaBHOMY PEECTPI,

Cy6’eKTY HafaHHs

afMIHICTPaTUBHOT MOCYTN

5. IHhopmyBaHHS cy6’eKTa ApmiHicTpaTop
HafaHHA agMiHICTPaTUBHOI

MOC/Yry NPO BHECEHHSA [0 €4MHOI0

[IePXXaBHOr0 peecTpy iHpopmawii

OO NPUInOMY AOKYMEHTIB A/

[lep>KaBHOT peecTpauii

6. MepeBipka NofgaHNX LJOKYMeHTIB  [lepXXaBHWiA

Ha BIACYTHICTb MiACTaB XT4 peecTpaTop
3YNUHEHHA TX po3rnagy

BignosiganbHuia
3a eTan (gito,
PiLLIEHHS)

LleHTp HajaHHA
aAMIHICTpaTUBHMX
nocnyr

LleHTp HajaHHA
aAMiHICTpaTUBHUX
nocnyr

LleHTp HajaHHA
aAMiHICTpaTUBHMX
nocnyr

LleHTp HagaHHA
aAMIHICTPaTUBHUX
nocnyr

LleHTp Hapgawin
aAMIHICTpaTUBHUX
nocnyr

Bingin gep>xaBHoi
peecTpauii
TUCMeHNUBKOT

CTpOKM BMKOHaHHS
eTanis
(B, pileHHs)

HeBigKnagHo 3 MOMEHTY
3BEPHEHHS 3aABHUKA

HesigknagHo nicns
BHECeHHs iH(opmaLii o
€LMHOr0 [ep>kaBHOro
peecTpy

HesigknagHo nicns
BHECeHHs iHdopmauii 4o
€LMHOro epXKaBHOro
peecTpy

HesigknagHo nicns
BHECeHHs iHdopmaLii 4o
€LMHOro fepXKaBHOro
peecTpy

HeB:n ¥ ig-:: 4;:XB
BHECEHHS WLWMinH go
€ 4
peecTpy

B feHb muaguraH»
AOKyManLu



6.1. ¥ pasi BigCYTHOCTI NigcTas Ana [epXxaBHuin
3YNWHEHHA PO3rnaay peecTpatop
3apeecTpoBaHnX y EANHOMY

[lep>kaBHOMY PeECTpi JOKYMEHTIB

nepevTV 0 NYHKTY 7

6.2.1. ®opMyBaHHs MOBILOM/IEHHA  [lepXKaBHWIA
Mpo 3yNMUHeHHS po3rnsagy peecTpaTop
[NOKYMEHTIB 13 3a3HA4YEHHAM

CTPOKY, BUK/IKOYHOTO Mepeniky

niAcTaB 415 MOro 3ynuHEHHs, Ta

PiLLeHHS cy6’eKTa HafaHHS

aAMIiHICTpaTUBHOI NOC/YrK Npo

3YNUHEHHSA PO3rNAAY LOKYMEHTIB,

LU0 32 ZJOMOMOrO0 MPOrpamMmHuX

3ac006iB BefleHHA EANHOro

[EPXKaBHOIO pPeecTpy

PO3MILLYETLCA Ha nopTani

e/IEKTPOHHUX CepBiCiB

6.2.2. IHhOpMYyBaHHS LEHTPY [ep>xaBHuin
HaflaHHA afMIHICTPATMBHKX NOCMYT peecTpaTop
Mpo NPUIAHATE 3a pe3y/ibTaToM

po3rnagy nojaHux JOKYMEHTIB

PILLEHHSA MPO 3YMUHEHHS iX

po3srnany

6.2.3.1HpopMyBaHHA 3adBHNKA NP0 AAMiHicTpaTop

3YMUHEHHS PO3rNsay AOKYMEHTIB

6.2.4. [oBepHEHHSA 3a ONNUCOM
3afBHUKY OKYMEHTIB, LU0
noTpebytoTb YCYHEHHS NiAcTaB A/1s
3YMWUHEHHSA PO3rNsagy JOKYMEHTIB
(Bupaya, HagcynaHHA NOLWTOBUM
BiZNPaB/ieHHAM), Y pasi
HaaXO[)KeHHS Bif, 3asBHMKa 3asBM
Npo TX NOBEPHEHHS, BHECEHHA [0
€4NHOTO [lep>KaBHOro PeecTpy
BiJOMOCTel NPO NOBEPHEHHS
LOKYMEHTIB

6.2.5. Mpwuiiom 3a onncom
AOKYMEHTIB, NOAaHNX AN
YCYHEHHS NiAcTaB An1s 3yNUHEHHS
pO3rNsay AOKYMEHTIB

6.2.6. Bugaua (HagcunaHHs
MOLUTOBWM BifnNpaBieHHAM)
3a9BHVKY NPMMIpHUKA OMnuncy, 3a
AKUM NPUIAMAIOTLCS LOKYMEHTH,
nofaHi 419 YCyHeHHs nigctas 4/is
3YNUHEHHA TX po3rnagy, 3

ApmiHicTpaTop

AamiHicTpaTop

AamiHicTpaTop

painoHHOT
[epxXaBHol
afMiHicTpauii

Bigain gepxxasHol
peecTpauil
TUCMeHNUBKOT
panoHHOT
[epXaBHol
afMiHicTpayii

Bigain gep>xaBHol
peecTpauii
TucMeHNUbKOT
panoHHOI
LlepXXaBHOT
aAMiHicTpauii

Biggin gepyxaBHoi
peecTpauit
TuCMeHNUbKOI
paiioHHOT
[epXxaBHOT
afMiHicTpayii

LleHTp HagaHHA
aAMIHICTPaTUBHUX
nocnyr

LleHTp HajaHHA
afMIHICTPaTUBHUX
nocnyr

LleHTp HafaHHA
afMIiHICTpaTUBHUX
nocnyr

LleHTp HagaHHA
afMIHICTPaTUBHUX
nocnyr

MpoTarom 24 roguH
KpiM BUXIOHMX Ta
CBATKOBMX AHIB Mic/s
HaaXOKEHHSA
[IOKYMEHTIB

MpoTarom 24 roguH
KpiM BUXIOHMX Ta
CBATKOBMX AHIB Mic/s
HaXOKEHHSA
[IOKYMEHTIB

MpoTtarom 24 roguH
KpiM BUXigHMX Ta
CBATKOBUX [HIB Micns
HaXOKEHHS
[OKYMEHTIB

B AeHb HaaxXoOpKeHHS
[NOKYMEHTIB.

B feHb HaaXOKeHHSs
LOKYMEHTIB.

B feHb HagxomKeHHs
[OKYMEHTIB.

B feHb HagxXomKeHHS
[OKYMEHTIB.



NTTTTN Npo *w\ Y n—cnMHMXK
Ta KOLOM [OCTYNYy [0 pe3y/bTaTiB
pOo3rNagy LOKYMEHTIB vepes
nopTan efleKTPOHHMX CepBICIB

6.2.7. BUTOTOBNEHHSA €NEKTPOHHNX
KOMili JOKYMEHTIB, NofaHNX ANns
YCYHEHHS NiACTaB A5 3yMUHEeHHS
1X po3rnagy, Wasaxom ix
CKaHyBaHHA

6.2.8. lNepefaya 3a 4ONOMOrOH0
nporpamHux 3acobiB BefeHHS
€0VHOro [ep>kaBHOro peecTpy
eNeKTPOHHMX KOMiil JOKYMEHTIB,
NofaHuX 419 YCYHeHHA nigcras
[NA 3yNUHEeHHS TX po3rnagy,
Cy6’eKTY HagaHHSA
afiMiHICTpaTUBHOT MOCNYTN

6.2.9. IHthopmyBaHHA cyb’ekTa
HaJaHHA afMiHICTPaTUBHOT
Mocnyru Npo BHECEHHA [0 €AMHOI0
[lepXXaBHOro peecTpy iHopmauii
LWoA0 NPUIAOMY LOKYMEHTIB,
NofaHuX /19 YCyHeHHS nifcTas
ANs 3yNUHEHHS X po3rnagy

7. TIPUAHATTS piLLEHHS Npo
[lepXKaBHy peecTpauito abo
piLLIeHHSA NPOo BiAMOBY B Takii
peecTpauii

7.1. Y pasi BigCYTHOCTI nifAcTas Ans
BIAMOBW Y fiep>KaBHili peecTpauii
neperTy [0 NyHKTY 7.3.1.

7.2.1. TligrotoBka Ta (hopmyBaHHA
MOBISOM/IEHHS NPO BiAMOBY Y
[lep>KaBHiil peecTpauii 3a
[LOMOMOrO MPOorpaMHuX 3acobis
BefeHHA €4MHOT0 Aep>KaBHOro
peecTpy Yy pasi NPUAHATTA piLleHHA
npo BiAMOBY Y TaKiil peecTpauii

7.2.2.IHhOpMyBaHHS LEEHTPY
HafaHHA afMiHICTPaTUBHUX NOCNYT
Npo MPUIAHATE 3a Pe3y/IbTaToM
pO3rnsgy NojaHux AOKYMEHTIB
PiLLEHHS NPO BiAMOBY Y AepXKaBHili
peecTpayii

7.2.3.IH(hopMyBaHHS 3asBHMKa Mpo
BIAMOBY Y [ilep>XaBHiil peecTpauii

AMiHicTpaTop

AMiHicTpaTop

AamiHicTpaTop

LepxaBHui
peecTparop

[ep>xaBHuiA
peecTpaTop

[ep>XaBHWiA
peecTpaTop

[ep>xaBHuiA
peecTpartop

ApmiHicTpaTop

LleHTp HajaHHA
aAMiHICTPaTUBHUX
nocnyr

LleHTp HajaHHA
aAMIHICTPaTUBHNX
nocnyr

LleHTp HagaHHA
afAMiHICTPaTUBHUX
nocnyr

Biggin gep>xaBHoi
peecTpauii
TucMeHNUbKol
panoHHOT
Jep>kaBHoI
afMiHicTpayii

Biggin gep>xaBHoi
peecTpauii
TuUcMeHNUBKOT
panoHHOT
[lep>xaBHOT
afMiHicTpauii

Bingin pepxxaBHoi
peecTpauii
TuUCMeHNUBKOI
panoHHOT
[lepXkaBHol
agmiHicTpauir

Biggin pep>xaBHoi
peecTpauii
TucMeHnUbKol
panoHHOI
Jep>KaBHoI
agMiHicTpayii
LleHTp HagaHHA

afMiHICTpPaTUBHUX
nocnyr

B neHb HagXomKeHHs
LOKYMEHTIB.

B feHb HaaXOMKEHHS
[IOKYMEHTIB.

B AeHb HaaXOmKeHHs
[NOKYMEHTIB.

B feHb HaaXOoKeHHs
[IOKYMEHTIB

B feHb HaaXoKeHHs
[IOKYMEHTIB

B [ieHb HaXOMKEHHS

LOKYMEHTIB

Micns po3rnsay 3assu

B feHb HagxoamBLWi
[IOKYMEHTIB.



7.2.4. ToBepHeHHs (BMaaya, AnmiHicTpatop LleHTp HagaHHA B geHb kagx:tae 7
HaICU/IaHHSA MOLUTOBUM aAMIHICTPaTUBHUX [JOKYMEHTIB.
BiZNpaB/ieHHsAM) 3a OMMCcOoM nocnyr

[LOKYMEHTIB, NMOoJaHUX ans

[lep>KaBHOT peecTpauil (Kpim

[AOKYMeHTa Mpo cnnarty

afMiHICTpaTMBHOIO 360pY), Yy pasi

HaJXOMKeHHA Bif 3asBHMNKa 3a5BU

MNPOo X NOBEPHEHHS, BHECEHHA A0

€0MHOr0 [1ep>KaBHOr0 peecTpy

BiJOMOCTEI NP0 NOBEPHEHHS

[OKYMEHTIB
7.3.1. BHeceHHs [0 €4MHOro [Jep>xaBHniA Binain gep>xxasHoi  poTarom 24 roguH
[ieP>KaBHOr0 PEECTPY 3anuncy Npo  peectpaTop peecTpauii KpiM BUXigHMX Ta
MPOBeLEeHHSA fepXXaBHOT peecTpauit TuUCMeHNUbKOT CBATKOBWX AHIB nicns
Ta ()OPMyBaHHSA 3 HbOr0 BUMUCKKN-Y panoHHOI HaAXOKEHHSA
pasi NPUAHATTA PiLLEeHHS Npo Llep>KaBHOI [OKYMEHTIB
[lep>XXaBHY peecTpawito agMmiHicTpauii
7.3.2.IH(hopMyBaHHSA NPo NpuiiHATe  [lep)KaBHuiA Binain gepxxaBHoi B fieHb HaaXOMKEHHS
3a pe3ynbTaToM po3rnagy nogaHux peectparop peecTpauii [IOKYMEHTIB
[OKYMEHTIB PiLLIEHHS Mpo TUCMeHNLBKOT
[ePXXaBHY peecTpaLiito panoHHOI
[lep>XaBHOT
aAMiHicTpayii
7.3.3. lNepepaya BUNUCKA 3 [Jep>xaBHWiA Biggin gep>xaBHoi  HesigknagHo nicns
€4MNHOI0 [epPXXaBHOro PEECTpY B peecTpaTop peecTpauii (hopMyBaHHS BUMUCKM 3
naneposili hopmi 3 NPOCTaBNEHNMM TucmeHnUbKoT €OVHOTO [lep>KaBHOro
MigNMCOM Ta MevyaTKoro panoHHOT peecTpy
[lep>KaBHOro peecTpaTopa [lep>kaBHol
agMiHicTpayii
7.3.4.1H(hopMyBaHHA 3adBHMKA NPO  AaMiHicTpatop LIeHTp HagaHHs B feHb
[lep>KaBHY peecTpaLito aAMIHICTPATUBHUX HAAXO[XKEHHS
nocnyr [NOKYMEHTIB
8. HanpaB/ieHHs JOKYMEHTIB, AamiHicTpatop LMHTp HagaHHA B feHb
nofaHunx Ana Aep>KaBHoT aAMIHICTPATUBHUX HAAXO[XKEHHS
peecTpavyii, Cy6’eKTy HaflaHHA nocnyr LOKYMEHTIB

afIMIHICTPaTUBHOI NOCYTN

CTpoK po3rnsgy AOKYMEHTIB MOXe 6yTu NPOAOBXKEHUI Cy6’eKTOM [epXKaBHOI peecTpauii 3a
HeobXigHOCTI, ane He 6isiblie HiXX Ha 15 poboumnx AHIB. MpU NPOAOBXEHHI CTPOKY PO3rnasgy
[JOKYMEHTIB 3aCTOCOBYBAaTW 3a aHanoriewo n. 6.2.1-6.2.3.

Pe3ynbTaT HajaHHA afMiHICTPaTMBHOI MOCNYrM MoXe OyTW OCKapXXeHU [0 MiHicTepcTBa
IOCTULIT YKpaiHW Ta 1A0ro TepuTopiasibHUX opraHie abo Ao cyay y nNopsigKy, BU3HAYeHOMYCT.
34 3akoHy YKpaiHu «[po [ep)aBHYy peecTpauito HpUaNYHUX 0cCib, QisnyHmMx ocib -
nigNpUeMLIB Ta rPOMaaCbKMX (hOPMYyBaHb».



