SATBEPO>XEHO
PO3MNopPAAKEHHAM
TUCMEHNLbKOT paiOHHOT
Aep>XaBHOT agMiHicTpauii
Big 31.03.2017 poky 3a Ne 184

TEXHOJIOINYHA KAPTKA
afAMIHICTPaTMBHOI MOCAYIN 3 Aep>XaBHOI peecTpaLil MPUNMHEHHS
BiJOKPEM/IEHOr0 Mi4PO34iNYy HPUANYHOT 0C06UM (KpiM rPOMaACbKOro
hopmyBaHHA)

TucmeHnUbKa palioHHa AepXXaBHa agMiHicTpayis
Etann onpautoBaHHA 3afBu npo Bignosiga-

HalaHHA
rnocnyru

1. MMpwuiiom 3a ONNCOM AOKYMEHTIB,
AKi nogaHi Ans fep>kaBHoTt

afIMIHICTPaTMBHOI /IbHa 0coba

ApmiHicTpaTop

peecTpauii NPUMNMHEHHSA (I3NYHOI-

0co6u 3a Ti piLleHHsAM

2. Bupaya (HagcunaHHa nowTosuM  AAMiHicTpaTop

BiAMNpaBneHHAM) 3asBHUKY
NPUMIPHMKa OMKnCY, 3a SKUM
NpUIMatOTLCA AOKYMEHTH, WO
noAatoThCcs AN AepXaBHOI

peecTpayii NPUNNUHEHHS (Di3NYHOT-

0Cco6M 3a 1T piLEHHAM

3. BUroToBneHHs eneKTPOHHMX
Konili NofaHnX 3asiBHUKOM

AMiHicTpaTop

[AOKYMEHTIB, WO A0NYyYat0ThCA 40
3aBU, 3apPeeCTpoBaHoOil y €aNHOMY
[iep>XXaBHOMY PEECTPI, LLUIAXOM X

CKaHyBaHHS

4. [epegaya 3a 4ONOMOr oK
nporpamHux 3acobiB BefeHHS
€0MHOr0 [1epXXaBHOro peecTpy
3aBU Ta eNIEKTPOHHMX KOriil

AaMmiHicTpaTop

[OKYMEHTIB, 3apEeCTpOBaHmnX Y
€41HOMY [IepXKaBHOMY PeECTpi,

Cy6’eKTY HafaHHs

afIMIHICTPaTUBHOT NOCYTN

5. IHpopmyBaHHsA cyb’ekTa
HaJaHHA afMIHICTPATUBHOI

AamiHicTpaTop

MoCnyry Npo BHECEHHS [0 E4MHOI0
[eP>XXaBHOr0 PeecTpy iHpopmaLii
LLOA0 NPUIAOMY LOKYMEHTIB 414

Aep>XaBHOT peecTpauii

6. MNepesipKa NofaHMX LOKYMEHTIB  [lepXXaBHWiA

Ha BiCYTHICTb niAcTaB Ans

3YNUHEHHS TX PO3rnsg)

peecTpaTop

BianosigansHuiA
3a eTan (gito,
PILLIEHHS)

LleHTp HagjaHHA
afMIHICTPaTUBHMX
nocnyr

LleHTp HafjaHHA
aAMIiHICTpaTUBHUX
nocnyr

LleHTp HagjaHHA
afMIHICTPaTUBHUX
nocnyr

—_<<

LleHTp HagaHHA
afMIHICTPaTUBHMX
nocnyr

LleHTp HagaHHA
aAMIHICTPaTUBHNX
nocnyr

Biggin gep>xaBHoi
peecTpauii
TUCMEHNUBLKOI

CTPOKV BUKOHAHHS
eTanis
(it pileHHs)

HeBigknagHo 3 MOMEHTY
3BEPHEHHSI 3asIBHIMKA

HesigknagHo nicns
BHECeHHSs iHdopmauii 4o
€AMHOro [ep>kaBHOro
peecTpy

HesigknagHo nicns
BHeCeHHS iH(opmaLii 4o
€4NHOTO0 [ep>KaBHOro
peecTpy

HesiaknagHo nicns
BHECEHHS iHopMaLliT Ao
€LMHOr0 [epXXaBHOro
peecTpy

HesigknagHo nicns
BHECEHHS iHdopmaLiT a0
€4MHOr0 AepXKaBHOro
peecTpy

B [eHb HagXOmKeHHs
[IOKYMEHTIB



6.1. ¥ pasi BigCyTHOCTI NiAcTas 419 [ep>kaBHui

3YNWHEHHS PO3rasgLy

3apeecTpoBaHmX y E4MHOMY
[lep>XaBHOMY PEECTpPi LOKYMEHTIB

nepeiiT 0 NyHKTY 7

peecTpaTop

6.2.1. ®opmMyBaHHA MOBILOMMIEHHS  [lepXXaBHWI

Npo 3yMNUHEHHSA PO3rnagy
[IOKYMEHTIB i3 3a3Ha4eHHAM
CTPOKY, BUKHOYHOI O Nepesiky
nigcTaB Ans MOro 3ynuHEHHs, Ta
PiLLEHHA Cy6’eKTa HafaHHS
afMiHICTpaTUBHOT NOCYrn NpPo
3YMUHEHHSA PO3rnagy AOKYMEHTIB,
L0 3a ZJ0NOMOrOH MPOrpamMmHmX
3ac006iB BefleHHs1 EAMHOr0

[ep>XaBHOro peecTpy

PO3MILLYETLCA Ha nopTai

e/IeKTPOHHMX CepBiCiB

6.2.2. IH(hopMyBaHHS LeHTPY

peecTpaTop

[Jep>xaBHWiA

HalaHHs afMiHICTPATUBHMX NOCMYT pPeecTpaTop

Npo NPUIAHATE 3a pPe3yNbTaToM
po3rnagy nofaHux LOKYMEHTIB
PILLEHHSA MPO 3YMUHEHHSA TX

po3rnsmy

6.2.3.IHpopMyBaHHA 3asBHMKA NP0 AAMiHiCTpaTop

3YMUHEHHS PO3rNsay AOKYMEHTIB

6.2.4. oBepHEHHA 3a ONMMcoMm
3a5IBHUKY [JOKYMEHTIB, LLO
noTpebyroTb YCYHEHHA MiAcTas 415
3YMWUHEHHA PO3r/IAAY LOKYMEHTIB
(Bupaya, HafCUNaHHSA NOLUTOBUM
BiANpaBneHHAM), Y pasi
HaZXOMKEHHA Bif, 3asBHMKa 38581
MNpo X NOBEPHEHHS, BHECEHHS A0
€OMHOro fiepXaBHOro peecTpy
BilOMOCTel NPO NOBEPHEHHS

[NOKYMEHTIB

6.2.5. Mpuiiom 3a onncom
AOKYMEHTIB, NoAaHNX ANs
YCYHEHHS NiacTaB Ans 3yMUHEHHSA

PO3rnagy AOKYMEHTIB

6.2.6. Bugaya (HagcvnaHHs
MOLUTOBUM BiAMpPaB/iEHHAM)
3aBHVKY MPUMIPHMKA ONicy, 3a
AKUM MPUIAMaOTLCA JOKYMEHTH,
nofaHi Ang yCyHeHHs nifcTas XTa
3YMNUHEHHSA TX po3rnaay*. 3

AamiHicTpaTop

ApmiHicTpaTop

AfMiHicTpaTop

panoHHOT
Jep>kaBHoOI
agMmiHicTpayii

Biggin gep>xaBHoi
peecTpauii
TucMeHNUbKOT
panoHHOT
[lep>XaBHOT
agMiHicTpayii

Biggin gepxasHoi
peecTpauil
TUCMEHNUBKOT
paioOHHOI
[lep>kaBHol
aaMiHicTpauii

Biggin gepxaBHoi
peecTpauii
TuUCcMeHNUBKOT
painoHHOI
fiep>aBHOT
agMmiHicTpayii

LleHTp HagaHHA
afiMiHICTPaTUBHNX
nocnyr

LleHTp HagaHHA
afMIHICTPaTUBHUX
nopnyr

LleHTp HagaHHA
afMIHICTPaTUBHUNX
nocnyr

LleHTp HagaHHA
afMiHICTPaTUBHUX
nocnyr

lMpoTarom 24 roguH
KpiM BUXigHMX Ta
CBATKOBMX AHIB Nic/s
HaXOKEHHS
LOKYMEHTIB

MpoTarom 24 rognH
KpiM BUXIAHUX Ta
CBATKOBMX AHIB Nic/s
HaXOKEHHS
[NOKYMEHTIB

MpoTarom 24 rognH
KpiM BUXIOHMX Ta
CBATKOBMX AHIB Nic/s
HaAXOKEHHSA
[IOKYMEHTIB

B feHb HaaXOmXKEHHS
[IOKYMEHTIB.

B feHb HaaxomKeHHs
JOKYMEHTIB.

B feHb HagxXomKeHHs
[OKYMEHTIB.

B feHb HagXOomKeHHS
[NOKYMEHTIB.



BIZAMITKOIO NP0 AaTy X OTPUMaHHSA
Ta KOAOM [OCTYNY [0 pe3ynbTaTis
po3rnsaay AOKYMEHTIB yepes
ropTa eNeKTPOHHKX CepBiCiB

6.2.7. BUrOTOBNEHHSA €NEKTPOHHUX  AAMiHiCTpaTop
KOMiil AOKYMEHTIB, NoJaHNX ANns

YCYHEHHS NiACTaB A4/15 3YMUHEHHS

X po3rnsgy, LWAgxoMm ixX

CKaHyBaHHA

6.2.8. [epeaaya 3a 4OMNOMOroOK0
nporpaMHmX 3acobiB BefeHHS
€4MHOr0 iep>XaBHOro pPeecTpy
eNeKTPOHHMX KOMiiA JOKYMEHTIB,
NojaHnx AN YCYHeHHs MifcTas
AN 3ynnUHEeHHs 1X po3rnagy,
Cy6’eKTy HagaHHs
afMIHICTPaTUBHOT MNOCNyTK

AamiHicTpaTop

6.2.9. IH(hopmyBaHHS Cy6’ekTa
HagaHHA afMiHICTPaTUBHOI
MOCNYry NPO BHECEHHS [0 €AMHOro
[EPXaBHOro PeecTpy iHopmauii
LOAO NPUIAOMY [LOKYMEHTIB,
nofaHuX Ana YCyHeHHs NifcTas
[NA 3ynNUHEHHs 1X po3rnagy

AMiHicTpaTop

7. MpUAHATTA piLLeHHS Npo
[lepXXaBHY peecTpauito abo
PiLLEHHS NPO BIAMOBY B TaKii
peecTpauii

[epxaBHuin
peecTparop

7.1. Y pasi BiACyTHOCTI nigctas an1a [epxaBHuit
BIAMOBW Y JepXaBHili peecTpauii  peectpartop
nepenTy L0 NyHKTY 7.3.1.

7.2.1. TligroToBKa Ta (hoOpMyBaHHS
NOBIJOMNEHHSA NP0 BiAMOBY Y
[epPXaBHI peecTpauii 3a
[0MOMOro0 MporpamMmHMX 3acobis
BeJEeHHA E4MHOI0 JepXXaBHOro
PEECTPY Y pasi NPUIAHATTS PiLLEHHS
Mpo BiZAMOBY Y Takiil peecTpauii

[Jep>xaBHWiA
peecTpaTop

7.2.2.IHhopMyBaHHS LEEHTPY [ep>xaBHWiA
HaflaHHA afMIHICTPaTMBHUX MOCNYT peecTpaTop
PO NPUIAHATE 3a pe3y/IbTaToM

po3rnagy nofaHuX AOKYMEHTIB

PiLLEHHS NPO BigMOBY Y AepXKaBHili

peecTpauii

7.2.3.1HpopMyBaHHA 3asBHKKa NPO
BIZIMOBY Yy [lep>KaBHiil peecTpauii

AamiHicTpaTop

LleHTp HagaHHA
afMIHICTPaTUBHUX
nocnyr

LleHTp HafaHHA
afMiHICTPaTUBHNX
nocnyr

LleHTp HajaHHA
afMIHICTPaTUBHUX
nocnyr

Biggin fep>xkaBHoi
peecTpauii
TucmeHNUbKoI
PanoHHOI
Llep>KaBHOT
agMiHicTpauii

Biggin pepxaBHoi
peecTpauii
TUCMeHNUbKOT
painoHHoI
[lep>KaBHOT
aaMiHicTpauii

Biggin gep>xaBHoi
peecTpauii
TUCMEHNUBKOT
panoHHOT
[lep>XaBHOT
agMiHicTpauii

Biggin gep>xaBHoi
peecTpauii
TucMeHNUbKoT
PanoHHOT
Llep>XXaBHOI
agMmiHicTpauir
LleHTp HagaHHA

afMIHICTPaTUBHUNX
nocnyr

B fieHb HagXOLXKeHHI
[IOKYMEHTIB.

B fieHb HaaXOMKEeHHS
JOKYMEHTIB.

B feHb HagXomKeHHs
LOKYMEHTIB.

B [eHb HaAXOMKeHHA
LOKYMEHTIB

B feHb HaaXOMKeHHS
[IOKYMEHTIB

B fieHb HaaXomKeHHs

[OK>MEHTIB

Micns po3rnsay 3assu

B fieHb HagXomKeHHi
[OKYMEHTIB.



7.2.4. ToBepHeHHs (BM1aava, AnmiHicTpatop LleHTp HagaHHA B feHb Haax: o 7eH-*
HaACWMaHHA NOLITOBUM aIMIHICTPaTUBHNX [OKYMEHTIB.
BiZNPaB/IEHHAM) 38 OMUCOM nocnyr

[OKYMEHTIB, MoJaHuX Ans

[ep>KaBHOT peecTpauii (Kpim

AOKYMEHTa Mpo cnnary

afMiHICTpaTMBHOIO 360pY), Y pasi

HaAXO[XKeHHA Bif, 3aBHVKa 33581

Mpo TX NOBEPHEHHS, BHECEHHS [0

€0MHOr0 iep>KaBHOro PeecTpy

BiJOMOCTel NPO NOBEPHEHHS

[NOKYMEHTIB
7.3.1. BHeceHHs go €41HOro [LepxaBHuin Bigain gepxasHol [NpoTarom 2- roguH
[lep>XaBHOr0 PeecTpy 3anucy Npo  peecTparop peecTpauii KpiM BUXi AHUX Ta
NPOBeLeHHA [epXXaBHOT peecTpayii TUCMeHNUBKOT CBATKOBMX [HIB nicns
Ta (hopMyBaHHS 3 HbOr0 BUMUCKU-Y panoHHOT HaAX0)KEHHSA
pasi NPUAHATTA PiLLEHHS MPO [iepXaBHoi [NOKYMEHTIB
[lePXKaBHY peecTpaLiito agMiHicTpayii
7.3.2.1HhopMyBaHHSA Npo NpuitHATe  [epxasHuin Biggin fepxasHol B AeHb HagXOMKEeHHS
3a pesynbTaTtoM po3rnagy nojaHuX peecTpaTop peecTpauii [OKYMEHTIB
[OKYMEHTIB PiLLIEHHS Mpo TucmeHunubKoT
[EepPKaBHY peecTpavito panoHHOI
[lep>kaBHol
aAMiHicTpayii
7.3.3. MNepepava BUNUCKN 3 [ep>xaBHuii Bigain gepxaBHoi  HesigknagHo nicns
€VNHOIO [iepXXaBHOro PEECTpy B peecTpaTop peecTpauii (hopMyBaHHS BUMUCKK 3
naneposiii hopmi 3 NPOCTaBNEHNMM TucmeHNUbKOT €OVHOTO [EPXKaBHOro
MigNMCOM Ta MeyaTKoro panoHHOI peecTpy
[lep>XXaBHOro peecTpartopa [lep>xaBHOI
aaMiHicTpayii
7.3.4.IH(hopMyBaHHA 3as9BHMKA NPo  AaMmiHicTpatop LleHTp HagaHHA B feHb
[epPXXaBHY peecTpauito afMIHICTPaTUBHUX HaAXOLXKEHHS
nocnyr [IOKYMEHTIB
8. HanpaBneHHs JOKYMEHTIB, AamiHictpatop LMHTp HagaHHA B aeHb
nofaHunx Ana fepXasHol afMIHICTPaTUBHUX HAAXOMKEHHSA
peecTpavii, Cy6’eKTy HalaHHS nocnyr [OKYMEHTIB

afiMIHICTPaTUBHOT NOCNYTn

CTpOK po3rnsfy AOKYMEHTIB MOXe 6yTU NPOAOBXEHWIA Cy6’eKTOM AepXKaBHOT peecTpalii 3a
HeoOXiAHOCTI, ane He GifibLle HiXK Ha 15 po6oumnx AHIB. Mpy MPOAOBXEHHI cTpoky posrnaay
AOKYMEHTIB 3aCTOCOBYBaTW 3a aHasorieto n. 6.2.1-6.2.3.

PesynbTaT HafaHHS afMiHICTPaTUBHOI Mocayrn mMoxe 6yTW ocKapykeHuit o MiHicTepcTsa
HOCTULIT YKpaAIHM Ta MOro TepuTopia/ibHUX OpraHis abo 4o cydy Y NopsaKy, BUSHAUYeHOMY CT.
34 3aKoHy YKpaiHu «[po [epXXaBHY peecTpauiio pUANYHMUX 0ocib, (i3nyHUX ocib -
NigNpYeEMLIB Ta TPOMaACbKNX (POPMYyBaHb».



